
 

CARL ALBERT STATE COLLEGE 

 
POTEAU & SALLISAW OKLAHOMA 

POSITION           

Marketing/Community Relations Director 

GENERAL DESCRIPTION 
This is a full-time position based at the Poteau campus.  The general purpose of this position is to 
promote CASC and its activities through developing mutually beneficial relationships with the 
community, media, general public. Inform & make the public aware of the role CASC plays in the 
educational, economic, and social well-being of the community. 
Successful candidate will serve on the President’s Cabinet; work closely with the President as a 
spokesman for the College; create, approve and submit advertising and press releases; assist with 
special events; oversee department budget. 
Successful candidate should possess the following characteristics:  confidentiality, flexible in 
scheduling, organized with attention to detail, commitment to the integrity of the College, customer 
service skills, be a team player and willingness to take on other duties as assigned. 
 

QUALIFICATIONS 
Bachelor’s degree in public relations, marketing, or related field or an equivalent combination of 
education and experience. Excellent oral & written communications skills; demonstrated project 
management skills; experience in public relations/marketing field; ability to deal tactfully and effectively 
with all constituents. 
 

SKILLS AND ABILITIES 

MS Office; Photoshop; Social Media Development/Management; Website Editing; Knowledge of Video 
and Photography; Graphic Design preferred. 

 

PHYSICAL DEMANDS 
Must be able to lift 50 lbs.; use close vision and color vision; ability to sit, stand, walk, talk and hear; 
ability to handle computers, video and film cameras. 

SALARY 
Commensurate with education and experience; full benefit package offered, which includes the 
following leave:  sick, vacation, holidays.  Employer paid medical, dental, life and retirement. 

APPLICATION DEADLINE 

Open until filled 

 

APPLICATION PROCEDURE 

To be considered for this position, please submit a CASC application (available at:  

http://carlalbert.edu/discover-us/human-resources/), letter of application, resumeˊ, three letters 

of recommendation, portfolio of writing and marketing samples, and a copy of transcripts.   

Application packet may be submitted online, email employment@carlalbert.edu or fax to (918)-

647-1359. 

 
CASC is an affirmative action equal opportunity employer.  All interested, qualified individuals are encouraged to apply.  

Affirmative Action officer is the HR Director, Poteau campus, (918) 647-1373. 
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